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Roles and Responsibilities

CCto

Plan and oversee the creation and distribution of the institution’s newsletter and

magazine.

Coordinate with contributors, editors, and designers to maintain timely publication.
Collect and review submissions for quality and relevance.

Edit and proofread content to maintain accuracy and consistency.

Design layout and graphics for both print and digital formats.

Manage printing and distribution logistics.

Keep a record of all the past newsletters and magazines. o gmeeti
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